LABOR CATEGORY INFORMATION SHEET
	Labor Category
	SCA Category

	KEY ENTRY OPERATOR 
	YES

	GENERAL DUTIES OR EXPERIENCE:

	See Below

	ADDITIONAL REQUIREMENTS

	None

	Level
	eCraft Title
	eCraft Code

	I
	KEY ENTRY OPERATOR I
	01131

	Typical Education:

	High school/vocational diploma or GED certificate.

	Typical Experience:

	No previous experience required.  Work is routine and repetitive. Under close supervision or following specific procedures or detailed instructions, works from various standardized source documents which have been coded and require little or no selecting, coding or interpreting of data to be entered. Refers to supervisor problems arising from erroneous items, codes, or missing information. 

	Additional Guidelines:

	None

	Level
	eCraft Title
	eCraft Code

	II
	KEY ENTRY OPERATOR II
	01132

	Typical Education:

	High school/vocational diploma or GED certificate.  

	Typical Experience:

	1 year appropriate experience. Work requires the application of experience and judgment in selecting procedures to be followed and in searching for, interpreting, selecting, or coding items to be entered from a variety of source documents.

	Additional Guidelines:

	None


