LABOR CATEGORY INFORMATION SHEET
	Labor Category
	SCA Category

	TECHNICAL WRITER, SUPERVISORY
	NO

	GENERAL DUTIES OR EXPERIENCE:

	Develops, writes and edits material for reports, manuals, briefs, proposals, instructions books, catalogs and related technical and administrative publications concerned with work methods and procedures, and installation, operation, and maintenance of machinery and other equipment. Acts as supervisor to other Technical Writers.  Observes production, developmental, and experimental activities to determine operating procedure and detail.  Interviews production and engineering personnel and reads journals, reports, and other material to become familiar with product technologies and production methods. Organizes material and completes writing assignment according to set standards regarding order, clarity, conciseness, style, and terminology.  Reviews published materials and recommends revisions or changes in scope, format, content, and methods of work and revisions.  Edits material prepared by other writers or plant personnel.  May specialize in writing material regarding work methods and procedures.

	ADDITIONAL REQUIREMENTS

	None

	Level
	eCraft Title
	eCraft Code

	I
	TECHNICAL WRITER, SUPERVISORY
	TECW

	Typical Education:

	Bachelor's level degree in any field.

	Typical Experience:

	3 years work related experience in technical writing/editing.

	Additional Guidelines:

	None


